
,  ( )

Embassy of India, Madrid (Spain) 

APPLICATION FOR SERVICE ON AN INDIAN PASSPORT

 3.5 
3.5 . .

 (
)

Please paste a recent

coloured photograph (3.5

cm x 3.5 cm with white

background)

without signature

 (

)Applicant’s signature or

thumb impression (within the box boundary)  
 

/ Please select the service you are applying for

1
Re issue of passport after expiry of validity of existing passport

5
/

Duplicate in lieu of lost/stolen/damaged passport

2
Fresh passport after exhausting visa pages of old passport

6
/ /

New passport after change in

Name/Surname/Appearance

3
Application for renewal of validity of a Short Validity Passport

7
Emergency Certificate to travel back to India

4
Application for Fresh passport for a minor born abroad

8
 ( )/ Misc. Services (Pl.

specify)

/ If application is sent by post, give following details:

/ Giro Number / Date

/Fee Paid /Name on Giro:

1

 ( )/ Write full name below (do not use initials)

/ Name

/ Surname

, /Aliases, if any

2

/  ( , )

In case of change of name/surname (after marriage or otherwise, with documentary proof), write previous

name/surname in full below

/Name /Surname

3 / Sex / Male / Female

4 /Date of Birth /Date /Month /Year

5

 (  15 , 1947 

“ ” ) / Place of Birth (if born before August 15, 1947 at a place now in

Pakistan or Bangladesh, specify country as “Undivided India”)

/ /Village/Town    /District           

/State                                        /Country

6

 ( )

Full Name and Nationality of Father including surname (do not use initials)

/Name /Nationality

7

 ( )

Full Name and Nationality of Mother including surname (do not use initials)

/Name /Nationality



8

/  ( )

If married, Full Name and Nationality of husband/wife including surname (do not use initials)

/Name /Nationality

8a
,

If divorced/widow/widower, please indicate, with documentary proof

9

/ Permanent address in India

/Pin code

/ . / Tel/Mobile No.

9a

/ Address in country of domicile

/ ./Tel/Mobile No.

10

 ( , / / )

./Passport No. /Place of Issue

/Date of Issue /Date of Expiry

11

/ If you have ever been

deported/repatriated on Emergency Certificate (EC), please give details below:

./ EC number /Date of Issue

/Country from which deported/repatriated

12

, /Visible distinguishing mark, if any

. ./Height in cms

/ Educational Qualifications

13
?/When did you leave

India for the first time?      

?When were you last

in India?

14
/ / / /Please specify that you

are a citizen of India by (B)irth, (D)escent, (N)aturalisation or (R)egistration:

14 a

/ / If ever in possession of

any other citizenship/travel document, please indicate:

15

 (  18 ) / In case of

minors (applicant below the age of 18), give details of passports of both parents

./Father passport no: /Date of Issue

./Mother passport no: /Date of Issue

16 a

 5 

 2 ,

( ) / During five years preceding the date of this application, have you been convicted by a

court in India for any criminal offence and/or sentenced to imprisonment for 2 years or more? State Yes or No here.

If yes, attach details, with name of the court, case number, relevant sections of the Law and a copy of the judgement.

16 b

, , ,

/ Are any

criminal proceedings pending against you before a court in India? State Yes or No here. If yes, attach details with

name of court, case number and relevant sections of the Law as well as furnish No Objection Certificate from

competent court for grant of Passport.

Yes



16 c
, /Have you ever been refused/ denied

passport? If yes, give details:

16 d
, /Has your passport ever been

impounded / revoked? If yes, give details:

16 e

,

/Have you ever applied for/been granted political asylum by a foreign country? State Yes or No here. If

yes, attach details separately.

17

/ Person to be intimated in Emergency:

/Name: / ./Tel/Mobile no.

/Address:

18

- Self Declaration

/

,

, 1967 I owe allegiance to the sovereignty, unity & integrity

of India, and have not voluntarily acquired citizenship or travel documents of any other country. I have not

lost, surrendered or been deprived of citizenship of India. The information given by me in this form and

enclosures is true and I am solely responsible for its accuracy. I am aware that it is an offence under the

Passports Act, 1967 to furnish any false information or to suppress any material information with a view to

obtaining a passport or any other travel document. /

I further declare that I have no other passport/ travel document.

 3.5 
3.5 . .

( )

Please paste recent coloured

photograph of 3.5 cm x 3.5

cm with white background

(crossed signed)

(

) Applicant’s signature/thumb Impression (Cross signed on

paper and photo)

Date /Place

 (  18 )

Signature of both Parents/Guardians, for minors (below the age of 18 years)

/ Father’s signature or left hand

thumb impression

/ Mother’s signature or right

hand thumb impression

/FOR OFFICIAL USE ONLY

Registered by User ID P Date User initials

Checked by
User ID P Date User initials

Detailed entry by
User ID P Date User initials

Scanned by
User ID P Date User initials

PISON checked by
User ID P Date User initials

PAC checked by
User ID P Date User initials

Granted by
User ID P Date User initials

Signed by
User ID P Date User initials

Yes, details attached



PLEASE READ CAREFULLY BEFORE SENDING THE APPLICATION

NOTE: DO NOT ATTACH THIS PAGE WITH THE APPLICATION FORM

1. Ensure that the passport application is dully filled in and signed. Incomplete/incorrect applications will be summarily

rejected.

2. Passport in original (wherever applicable) and photocopy of first and last page.

3. Four photographs (front pose 3.5 cm X 3.5 cm Size). Two photographs must be pasted on the application form. The photo

on page 3 must be crossed signed/thumbed by applicant only. PLEASE DO NOT SIGN PHOTO PASTED ON FIRST PAGE OF THE

APPLICATION FORM.

4. For minors (below the age of 18), both parents must provide passports in original as well as photocopy of first and last

page, if applying for the first time. Otherwise, photocopies of first and last page.

5. Both parents must sign all applications for a minor below the age of 18. In case one of the parent is not available to sign

the application, attach notarized no objection certificate from the second parent.

6. Attach original residency proof of the country where you are residing or proof of acceptance of your application for

residency.

7. Keep in mind that for the following categories, applications by post will NOT be accepted/ entertained:

(a) Lost/stolen/damaged passports, (b) Change in appearance or change in signature (c) Emergency certificates (compulsory

to bring original copy of FIR and original air ticket issued by the airline), (d) First time application for children (biological

parents may also apply, even if not married).

/ /

/ /

/ Attach a signed statement explaining briefly the circumstances of lost/stolen/damaged passport. In case of

lost/stolen passport attach the original police report lodged with the local police. In case of damaged passport, attach the

original passport.

8. If you have opted to have your newly issued passport sent back to you by mail/post, please attach self addressed stamped

envelope. Please keep in mind that your newly issued passport or any other related documents will be posted only to your

residential address provided in the application form. Requests for sending documents to a third party address will NOT be

entertained.

9. FEE STRUCTURE

Re issue of passport after expiry of validity of existing

passport; Fresh passport after exhausting all visa pages

of old passport; New passport after change in

Appearance; Minor children after attaining the age of

14 years

€ 48

Duplicate in lieu of Lost/Stolen/Damaged

passport
€ 150

Late fee for fresh or renewal of passports

submitted after expiry (including one month

grace period) of its validity

€ 12

New passport after change in Name/ Surname € 60 Attestation of civil document (each document) € 12

Passport for minor children below the age of 14 € 30
Power of Attorney, Certificates, Commercial

Documents (each document)
€ 25

Renewal of a passport issued in lieu of a lost/damaged

passport
€ 20

Commercial documents relating to export to

India (each)
€ 62

Emergency Certificates € 6 Death certificates, pension papers Free

10. In case name of spouse does not figure in the old passport, attach photocopy of marriage certificate.

11. Submit notarized affidavit in all cases where existing passport has expired more than one year ago.

12. Submit notarized affidavit with photograph for change of appearance from beard to non beard, turban to non turban

(and vice versa) and from childhood photo to attaining young age.

13. Please fill in column numbers 1 to 10, 14 and 18 only, if applying for a service as mentioned against serial number 2,3,7

and 8.

If application is found in order and no prior reference is required to be made to the original Passport Issuing Authority, a new passport will

be issued within 10 working/business days for applications received at the counter and within 15 working/business days for applications

received by mail, from the date of receipt of application. If reference is needed, it would take 45 working/business days. Please enquire

about status of passport only after 45 working/business days in cases of outside issued passports.

INSTRUCTIONS


